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************************************************************************ 

 
Dear Parents & Campers,  
 
Welcome to another exciting summer at the Pioneer Life Apprentice Program.  As 
always, our mission is to provide exciting educational experiences that allow each child to 
fully understand what life was really like in the 1830s when Abraham Lincoln called New 
Salem home.  The Pioneer Life Camp staff is committed to offering a safe, structured 
and stimulating program.   Do take the time to go over the material in your handbook.  
If you have any questions or would just like to introduce yourself, please don’t hesitate to 
contact us.   Contact information is listed below.   
 
 
Rebecca Spencer, Managing Advisor  
  

 
PioneerCamp@ic.edu 
217-245-3276 
 * this is the Illinois College Special Events office; they will be handling registration and 
will forward any specific questions to camp staff;  see next page for contact information 
during camp sessions.  

mailto:PioneerCamp@ic.edu


I. General Program Information 
 

Pioneer Life Camp Hours - Camp programs operate from 9:00 a.m. – 4:30 p.m. We will 
not be able to provide supervision for children dropped off before 8:45 a.m. or those 
remaining after 4:45 p.m.  We will provide supervision until 5:30 p.m. on the final day. 
 
Important Phone Numbers –  

Wagon Wheel Facility    (217) 632-4009 
Lincoln’s New Salem Site   (217) 632-4000 
 

Note: We will provide staff cell phone numbers on the first morning of camp.  However, 
cell phone coverage is sometimes spotty at the historic site.  If no one answers the cell 
numbers or at the Wagon Wheel facility, please call the Lincoln’s New Salem State Historic 
Site number. They will take a message and be able to locate us in an emergency situation. 
 
Location – Lincoln’s New Salem State Historic Site is located 20 miles northwest of 
Springfield, on a 700 acre state park.  This 1830s style reconstructed frontier log home 
village was once the home of Abraham Lincoln.  The Pioneer Life Day Camp will be held in 
the Wagon Wheel facility, which is set in a wooded area near the entrance of the park.  
Camp activities will be held both indoors and outside at the historic village or surrounding 
state park area. 
 
Transportation – Illinois College vans will pick-up and drop-off participants in Springfield 
as well as Jacksonville during the session. RETURN TRANSPORTATION IS NOT 
PROVIDED ON THE LAST DAY OF THE CAMP PROGRAM.  Locations and times 
will be as follows: 
 
SPRINGFIELD 
 Pick up at 8:30 a.m., drop-off at 5:00 p.m. 
 Location – White Oaks Mall (mall entrance between Macy’s and Sears, upper lot) 
 Look for a large white van with Illinois College printed on the side 
  
JACKSONVILLE – July session only 
 Pick up at 8:15 a.m., drop-off at 5:15 p.m. 

Location – Illinois College Physical Plant on Park Street, across from tennis courts  
Look for a large white van with Illinois College printed on the side 

 
Transportation Note – PLEASE BE PUNCTUAL WHEN USING THE VAN 
SERVICE. The pick-up times are when the vans will DEPART for New Salem. If you 
realize you will be late and want the van to wait, please contact us as early as possible.  On 
the first day of camp the van driver will provide you with a cell phone number they can be 
reached at in case a problem arises.  The vans will arrive 10 minutes prior to the departure 
time in the mornings. We have chosen safe spots for the pick-up and drop-off locations. At 
the Springfield-White Oaks location, if you do drop off your child before the van arrives 
they should wait inside the mall doors. 
 
Sign In and Sign Out Procedure – We require parents or an authorized individual to sign 
campers in each morning and out at the end of the day.  There will be a sign-in and sign-out 



sheet located in the Wagon Wheel Facility.  For those utilizing the van transportation, the 
driver will have a sign-in and sign-out sheet. A camper will not be allowed to leave with an 
adult who is not authorized to pick up your child.  Please notify the Pioneer Life Day Camp 
staff immediately if a person other than previously specified is going to pick your child.  We 
can always add new adults to the list of those authorized. 
 
Illness – If a camper appears to be ill, complains of illness, or has an apparent fever, parent 
will be contacted by the camp director and will be requested to pick up the child.  Any 
camper with a fever or possible contagious condition will be isolated in a supervised area 
until a parent or authorized individual arrives. Please notify the Pioneer Life Day Camp 
Director IMMEDIATELY if your child contracts a communicable disease in order that 
other parents may be given the necessary information. 
 
Medication – If your child requires daily medication, please bring the medicine on the first 
day of camp in a bottle marked with your child’s name, dosage schedule and amount.  It will 
be kept in the camp director’s office and the day camp staff will assist in handing out the 
medication.  However, it is your child’s responsibility to cooperate and take the medicine. If 
utilizing van transportation, please give the medication to the driver who will then deliver it 
to the day camp director. 
 
Accident Medical Coverage – The Day Camp sponsors have purchased accident medical 
insurance coverage that applies to all campers.  The coverage applies after any insurance 
available to the child through the parents’ policy, so that the camp insurance will pay what 
the parents’ policy does not pay.  For example, co-payments or deductibles may be deducted 
by the parents’ insurer when submitting a claim.  The explanation of benefits form will show 
what is not covered, so it is these excess amounts that would be submitted to the camp 
insurer.  That way the full amount is paid—no more, no less.  The maximum limit is 
$25,000. 
 
 

II. 7th – 10th Grade Apprentice Camp Program 
 
What to Bring – Each camper should bring the following items with him or her to camp.  
Please label all items with a permanent marker. 
 

q Labeled sack lunch every day except Thursday.  Refrigeration available. 
q Appropriate clothing – see “Clothing” section  
q Females – plain basket with handle  
q Sunscreen 
q Bug Repellent 
q Water bottle  
q Rain poncho or jacket with hood 
q One change of clothing 

 
Cell phones – campers may bring cell phones but they will not be allowed to use them 
during camp program hours or take them in the village.  The camp also does not take 
responsibility for any lost or stolen items.   

 



Meals and Snacks – Campers should bring a labeled sack lunch each day except Thursday.  
Pioneer Life provides morning and afternoon snacks for each day of the camp.  On 
Thursday, campers will prepare their own noonday meal in one of the village homes.  If you 
have specific concerns regarding allergies, please share that information with the camp staff 
on the medical information section of the registration form. 
 
Clothing – On Monday, we ask that campers wear comfortable clothing for an active day. 
Shorts or light pants, t-shirts and tennis shoes are appropriate.  Sandals, especially flip-flops 
are a safety hazard.  On Tuesday—Friday, the campers will be dressed in camp-provided 
1830s period attire.  Girls will wear dresses and aprons, and if they have a basket at home 
they are encouraged to bring it to hold their belongings throughout their time in the village.   
The basket should be plain and unpainted, similar to something period authentic.  Guys will 
be given shirts, cravats and haversacks.  ALL GUYS should wear full-length jeans or plain 
khakis on Tuesday through Friday—NO SHORTS or CARGOS please.  We ask that they 
also bring an extra change of clothing should we have the opportunity to engage in water 
games in the afternoon. 
 
As apprentices, the campers spend the majority of their time in the village.  It is important 
they are dressed as close to period attire as they can be.  Visitors coming to New Salem are 
not aware of our programs and expect to see period appropriate attire on their visits.  Some 
easy ways to help this are: 
 

Girls 
o Very little, very natural makeup (this includes no nail polish) 
o Hair pulled back in either a bun or braids. 
o Shoes should be as close to period correct as is possible for you.  We 

recommend something like dark ballet flats, “Mary Janes” with no 
embellishments, or black tennis shoes.  Make sure they are comfortable and 
can get dirty. 

Boys 
o Shoes should be as close to period correct as is possible for you.  We 

recommend something that will lace up, like boots, old dress shoes, or black 
tennis shoes.  Make sure they are comfortable and can get dirty. 

 
Parent’s Program – On Friday afternoon from 3:30 – 4:00 p.m., families and friends are 
invited to walk through the village and visit the campers in the various homes they are 
interpreting.   At 4:00 p.m. there will be a brief closing presentation in front of the tavern in 
the village.  We will send additional details regarding the final program to registered campers 
in early June.   
 
Reminder: Van transportation is NOT PROVIDED on the final afternoon.   

 
  



IV. Camp Expectations 
 

Pioneer Life Day Camp Expectations – The mission of the Pioneer Life Day Camp 
programs is to provide exciting educational experiences that allow each camper to fully 
understand what life was really like in the 1830s when Abraham Lincoln called New Salem 
home.  With that goal, we have incorporated the following expectations for camp staff, 
campers and parents. 
 
Pioneer Life Day Camp Staff Responsibilities -  

q To provide a safe and structured environment for campers 
q To treat each camper fairly and equally as an individual, and with respect 
q To communicate openly and regularly with parents 
 

Camper Responsibilities -  
q To follow the rules for behavior in the Pioneer Life Day Camp Program 
q To respect staff and other campers 
q To respect the Lincoln’s New Salem Historic Village staff members, animals, and 

property 
q To remain with the program staff at all times 
q To seek to convey the spirit of the 1830s to visitors to the best of their abilities.   

 
Parent Responsibilities -  

q To observe rules set forth in this handbook, such as: 
§ Dropping off/Picking up camper(s) on time 
§ Signing camper(s) in and out 
§ Sending camper(s) with lunch and other necessary items 
§ Notifying staff of illness 

q To be open to communication from staff about child’s behavior and to work with 
staff for an agreeable solution to any problems that might occur. 

q To keep the Pioneer Life Day Camp staff informed of phone numbers and locations 
where parents can be reached in emergency situations. 

 
Behavior - Participation in the Pioneer Life Day Camp is a privilege.  Through rational 
communication with youth and sensitivity to their needs, feelings and capabilities, we 
promote a positive system of camper management based on praise, two-way discussions, 
gentle reminders, humor and choices offered to youth.  When necessary, any staff member 
has the right to remove a camper from a group setting.   
 
If a behavior problem persists, the Pioneer Life Day Camp Director will contact the 
parents/guardians to discuss the situation.  At this time, a plan for improvement will be 
agreed upon.  The parents/guardians will then be responsible for sitting down with their 
child (see page 8) and filling out a behavior contract, which will outline the agreed upon plan 
for improvement and consequences if improvement does not occur.  
 
Both a parent/guardian and the camper must then sign this contract.   The camper will not 
be allowed to attend the program again until the behavior contract has been filled out and 



signed by both a parent/guardian and the camper.  Those using transportation should 
deliver it to the driver; others directly to the camp director. 
 
Complaint Procedures - The Pioneer Life Day Camp strives to make your child’s 
experience in our program an enjoyable time of activity and growth.  Open communication 
among all those involved is essential to our program’s development.  Therefore, if you have 
any concerns about some aspect of our program implementation, we ask you to do one of 
the following:  
 

q Speak with the Camp Director about the situation 
q Write a letter of formal complaint. Please include the following information: 

§ Your name, phone number and child’s name 
§ Brief description of incident or concern 
§ Brief description of any action you have already taken in relation to 

the incident or concern 
§ What measure you suggest be taken concerning your complaint 

 
When a written complaint is received, it will be evaluated by the Camp Director and action 
will be taken when deemed necessary.    A response, including a summary of the evaluation 
and what action has been taken, will be sent to the parent. 

 
* NO ACTION WILL BE TAKEN ON ANONYMOUS COMPLAINTS* 

Cooperation Agreement – campers will be asked to sign this agreement on their first day 
of the program. 
 
I have read and understand the expectations, rules, and regulations set up by the Apprentice 
Camp handbook.  I am aware that when dressed in period attire I will be representing not 
only the Pioneer Life Summer Day Camp, but Lincoln’s New Salem State Historic Site as 
well.  This means that my clothing, hair, shoes, makeup, speech, etc. will all be appropriate to 
the 1830s period.  I also am familiar with the consequences I will face if found in violation of 
any of these rules. 
 
 
 
__________________________________  ___________________ 
  Signature of Camper         Date 
 
 
 
 
   

 
 



BEHAVIOR CONTRACT 
 (model) 

Date:  __________________ 
 
 
Offending Behavior: 
________________________________________________________________________ 
________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 
Plan for Improvement:  

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 
Consequences if Behavior Does Not Improve*: 
 
____ Immediate Suspension (Parent/Authorized Individual will be required to pick  up 
child within 90 minutes of being notified) 
____  1 day suspension (following day) from program  
____ Permanent suspension from program 
 
 
______________________ _____________________       _____________________ 
Parent/Guardian  Pioneer Life Day Camp  Pioneer Life Day 
Camp    Participant    Director 
 
 
*If your child is suspended from the program, no refund will be given. 
 


